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MOJOKEHHSA
npo kajgapoery cayxoy
XapKiBCLKOIO KOONEPATHBHOIO TOPIOBO-EKOHOMIYHOIO KONEIKY

1. 3araabui noyioxenus

I.1. Kanpoa caywba - ue camocTiiienii  CTPYKTYPHHH NIAPO3nia  Koneaxky,
MUANOPAIKOBAHHI DCHIOCEPEIHBO JIMPEKTOPY.

L.2.Y ceoili piansHocTt Kagposa caywba kepyerscs Koncruryuicwo Ykpainu,
jakoHami Yxpainu, Koagekcom zakonis npo npawio Vepaiuy, akramu [Npesuncrra
Yipainw, Kabinery Minictpis  VYxpainu, nocranopamu 3Tiis, 30opis  Paawm
Yiprooncninkd, Cratyrom i llpasunavu BRyTpILNBONO TPYAOBOIO  POIOPHIAKY,
PONOPSLKEHHAMH T2 HAKA3AMH JIHPEKTOPA KOMC/DKY, 4 TAKoX UM [ Tonoxennam.

2. 3aBaanns

OCHOBHHUMH 3aBEHHAMH KQJIPOBOI CIyHOM €5,

2.1 3aiHCHeHHA 3axX0AiB OA0 A000pY T4 POSCTAHOBKH NMCPCOHANY, BHBYSHHA
BIUOBIAHOCTI TX JLTOBHX | MOPATEHHX AKkocTell pobori 3a npadecieio, nocanoo.

2.2. CreOpeHHs pelepry ANIA BUCYBAHHA HA KepiBHi nocaau ta nocagu daxisuis
KJIFOUOBHX AUISHOK YITPABITIHNA.

2.3. Opranizauis pofoTH 3 NIANOTOBKH, TEPENIArOTORKH T2 NiABMIICHHA
KBaniikauwii  NpauiBHMKIB,  NPOBEACHHA  aTecTalil  NPANIBHHKIBE  KOMELKY,
BINPOBALKCHHA CyHacHuX (opM pofoTH 3 nepcoHaion.

2.4, 3abeaneycHns npag, ik 1 COIANLHNX TAPAHTI NPaNiBHHKIB KONeAXY,

2.5. OchopMmacHEs MPUIAOMY, TICPEBSICHHA, MEPEMIlLIEHb | 3BIILHEHHS NPALIBHHKIR,
OONIK BIINYCTOK MPAIBHMKIB 1 3HCHCHHA KOHTPOJIKO 38 IX HALAHHAM,

2.6. Opranizanin 00niKy 0cofOBOIO CKIANY NIPOIIE 1 3BITHOCTI NPO KAaAPH,
001K BIHCEKOBO3000B'A3aHHX | 0POPMICHHA TX Ha cretianbHui oIk,

27 nanypanus Ta opradizamli pizHHX  QOpM  HABYAHHA 1 NIABMILICHHA
KBastiikanii npaiiBHHKIB.

28.3aransia opradizadis  pobiT  WoA0 ODPODKH  NEPCOHANBLHMX  JIAHMX
MpaliBHHKIB KONEUKY Ta X 3aXHCTY Bi He3aKOHHOT 0DPOOKH Ta HEZAKOHHOIO JAOCTYINY
A0 HIEX.

3. Dyaxuil

Kazposa cay#0a BIANOBIAHO JI0 NOKIAACHNX HA HET 3aBAaHb 3AIHCHIOC Taki
dyuxuir:

3.1. bepe yuacte y poBoTi 3 NPOrHO3YBaHHA | BH3HAYEHHA NMOTPeOH B
NPauiBHUKAX HA OCHOBI MJ1IAHIB CKOHOMIYHOTO 1 COITAIBHOTO PO3SBUTKY KONCIKY.

3.2. Bupimye nuTaHas npuHoMY, NCPCBCACHHA Ta 3BIIBHCHHA NPaUiBHHKIB,
HaZanHg M BIINYCTOK BIANOBIHO 70 SHHHOINO 3AKOHOZABCTBA, IHCTPYKWIM |
NONOKEHb.



3.3. Awuanisye npodeciiinmii, ocsiTHiit | BIKOBHH cKknan nepconaty, iHu
comiansHo-temorpadivii  Aani 3 MeToio po3pobaeHHs Ta 3AIHCHCHHA 3aX0lis
NOAANBIIONO TIOMINUICHHA AKICHOrO CKIAAY MpatiBHHKIB.

3.4. Mopmye o0coboBi cnpasi NPaUiBHHKIB Koncjky Ta 3abesneuye ix
30epiranus.

3.5. Cucrematvuno Bupuae npodeciiini ta  iHwi mzlum,rlyaubm AKOCTI
PALBHHKIB 3 MCTOK (JOPMYBAHHA Pe3CpPBY HAa KepIBHI MOCAH, 3ATHCHIOE 3aX0AH
LIO/10 OHOBIIEHHSA, HABYAHHA Ta BUKOPHCTAHHA PEICPRY.

3.6. 3aiiichioe  opradizauiiine  3abesncdeHHR  NPOBeJEHHA  arectauii
npauiBHUKIB, po3pobase 3axoau 3 peanizauil piieHb i pekomeHaalii arecTaniinmx
KOMICIH, KOHTPOMIOC TX BHKOHAHHA.

3.7. Y Mexax cBo€i  KoMneTeHuil  Bupillye nuTanes  3abeineyenss
AOJCPKAHNS  NpalliBHHKaMK  Tpyaosoi aucumniainn i [lpasun BHYTPILIHBOIO
TPYAOBOFO  PO3NOPAAKY, NPOBOAHTL OHOPMICHHA JOKYMENTIB, TOB'N3aHUX 3
NpOBEACHHAM  Coy®GOBOrO  PO3CAIAYBAHHA  TA  3ACTOCYBAHHAM  3aXOMIB
JHCIHTUITHAPHOTO BIUTHBY,

3.8. bepe yuacTs Y po3pobneHHi CTPYKTYPH KOJCIKY Ta UITATHOrO PO3NHCY,
KOHTPONIOE PO3pobAeHIis NOCANOBUX IHCTPYKUIH ¥ CTPYKTYPHMX niipo3ainax
KONEIAY.

3.9, Po3raianae marepiaii Ta roTYe NOKYMEHTH I8 320XOUEHHA Ta Haropo-
IKCHHA NPALiBHHKIB, BEE BIANOBIANMIT 0011k,

3.10. OBumcmioe TPYIOBMI CT@X NPauiBHMKIB, 3AIACHIOC KOHTPONL 33
BCTAHOBACHHAM jonnar (nanbasok) 3a BMCAYTY POKIB (AKuwo BOHM nepeadaveni
NONOKEHHAM npo Onjaary npaui), 3adeinedye HaaaHus sinnycmx B1JUNOBILAHOT
TPUBANOCTI, CKAAAAE PaiKH LIOPIYHUX BIANYCTOK NPaUiBHHKIB KOACKY, roTye
NPOEKT HAKa3y MPo HOTO 3aTBEPIKEHHS, Be/C 001K BHKOPHCTANHA mnnycro«.

3.11. Cknanae Ta nojac s YCTaHOBACHOMY NOPAJAKY CTATHCTHYHY 3BITHICTH 3
MHUTaHD, 110 HANEKATH 10 KOMIIETEHUIT Kaaposol cayxOu.

3.12. 3nificioe poBoty, nos'siany i3 3anosHeHHAM, obnikoM i 3Depirannam
TPYAOBHX KHIKOK Ta OCODHCTHX KapTox (0coDOBHX Cnpas) npauummus.

3.13. chopmw( T4 B YCTAHOBJICHOMY NOPA/KY M0OJAC 10 OPraHiB NMEHCIHHOIO
Gony 23 MICUEM PO3TALIYBAHHA KONEDKY JOKYMEHTH JUIA NPH3HAYEHHS TCHCIH
NPalliBHUKAM.

3.14. 3aiiicHioc TabenbHmit 00:1K.

3.15. Ochopmnse i BHAAE NPALIBIHKAM JO0BIIKK 3 MiCUA poﬁom. oopmase B
YCTAHOBACHOMY MOPAAKY JTHCTKM THMHACOROT HeMpaue3IaTHOC ri.

3.16. Po3raasac npono3uuii Ta CKapry NpalliBHHKIB, N0Aa€ po3'ACHCHHA, Bejle
NPHAOM NPAUIBHHKIB 3 THTAHB, LIO HATEAKATH 10 KOMIETEHLIT xanposon cn)x\ﬁu.

3.17. CHcTeMaTHYHO NPOBOAKTEL PO3 ncmosanbu) podoTy, nos's3any i3 3acTo-
CYBAHHAM 3AKOHOJABCTBA TIPO NPALIO T2 BHYTPILIHIX OPraHi3auiiHO-HOPMATHBHHX
JIOKYMEHTIB.

3.18. 3niiickioe o0podKY NEPCOHANBHMX JAHWX MNPaUiBHHKIB KOJNCIKY B
ocoboBMX cnpapax, OcoDOBHMX KapTKax, Hakasax npo npufimm'a Ha poboTy Ta
nepesescHHs, 3BITAX, WO MiCTATH nepcoHidikosani aani npauisnukis. 3abeaneuye
JANMCT MEPCOHATBHUX AAHKX, 110 00podIIAIOTHCA.



4. lNpasa

Kazposa cnyxda mae npaso:

4.1. Onepxysarti HeoOXiAHI BIAOMOCTI TpO NPauiBHUKIB Bijl KEPiBHHUKIB IX
niapo3Ainis.

4.2. IlpuiivaTi Ta pO3rNfAaTH 3a8BH | CKAPrH NPALIBHUKIB LIOAO NPHIHOMY Ha
pPOdOTY, 3BUILHCHHA TOLLO.

4.3. 3nificHIOBATH B YCTAHOBJICHOMY TOPSAKY A0GIP NMPaliBHUKIB, BU3HAYATH
iX npasa Ta 00OB'AIKH.

4.4, TlepeBipaTH | KOHTPONIOBATH AOTPHMAHHA B CTPYKTYPHHX MiApo3ainax
[Mpasysi BHYTPIHBLOTO TPYIAOBOrO PO3NOPSAAKY.

4.5. OnepikyBaTH B YCTAHOBICHOMY NMOPAAKY Bil MOCANOBHX OCID KOAELKY Ta
KEPIBHHKIB CTPYKTYPHUX MiAPOALTIE HEODXiAHI JaHI TA JAOKYMEHTH 3 MHTaHb, 11O
HANCKATH 10 KOMITCTCHUIT CyKOH.

4.6. bpatd y4acTh y Hapajax Ta IHIIMX 3aX0Aax 3 NHTaHe poborH 3
NEePCOHAIOM, (110 NPOBOJAATECH Y KONEKI.

4.7. Brocutr aamisicTpauii Koneuky Npono3uitii 3 NUTaHb YAOCKOHATEHHS
pOBOTH 3 NEPCOHANOM, (POPM CTHMYNIOBAHHS NPaLliBHHKIB.

4.8. Jlapath pO3'ACHEHHA, PEKOMCHAAUIl, 1O BXOAATL A0 KOMOETCHLIT
KaZpoBol clyxO0u.

5. Bianosinaasuicrs

Kanpoga ciyx0a Hece BIANOBIAaNBHICTD 3a:

5.1. Hesuxonanna abo HeHANGKHE BHKOHAHHS 3aBAaNL | (DYHKUIH,
nepenbaueHux uum [Tonoxennam.

5.2, lNopyiieHHs HOPM 3aKOHOJABCTEA NPO NMPaLD NPH NPHHHATTI piwens 3
nepcoHany.

5.3. Hapauns wenoctoripHoi iHGOpMaLIT T4 HECBOEMACHICTHL MIZATOTORKH |
MOAAHHA JMPEKTOPY KONEQXKY Ta BIANOBIIHMM JEPKABHHM OpPraHaM BCTAHOBIECHHYX
3BITIB.

5.4. HenoTpHMaHHa npauiBHMKoM Kaxposoi cnyxOu [Npasun BHyTpiluHbOre
TPYAOBOTO POINOPAJAKY, NPABHI OXOPOHH Mpalli, NOKEKHOT Oe3nekn | BUPOOHHYO'
CaHITapIl MiJl YaC BHKOHAHHS HEIO CBOIX TPYOBHX 0D0B'A3KIB.

3.5. NopyuieHHs BAMOT (010 3ade3ne4eHHs KoHdiaeHuiinocTi indopmantii,

6. BzacmoBiHocHHM
6.1. Kanposa cayxba s3aemMouie 3 IHIMMH CTPYKTYPHHMM NIAPO3AINaME
KOJELKY.

Po3rnanyTo 1 cxsaneH

Ha 3acilanHi aAMIHICTPATHBHOI pajll
npoToOKOa Ne
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